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Insurance Cover for P&C Events

Understanding what activities are covered & what you need to do

When your P&C hosts an event, certain requirements must be met to ensure the event will
be covered under the Public Liability Policy. The information below outlines:

e Events that do not require notification
e when referral and approval is required for an Event

¢ the documentation you will need to provide
e Events we cannot cover under the P&C Scheme policy

We have three key sections for you to consider for your event approval:
@ Automatically Covered No notification required.
Approval Required Submit Notification Form and supporting documents.

@ Not Covered Contact us to discuss alternative insurance.

If you are unsure whether your Event requires approval, it is always best to submit a
Notification of Event form or contact us for advice. ais@andrewsinsurance.com.au

Even if your Event does not require notification, you are welcome to submit the details if you
would like it included in the P&C Bulletin and Events Calendar. We can also provide you with
a copy of your Certificate of Currency.

Step 1 — Complete a Risk Assessment
A risk assessment is an essential part of planning any event. It helps identify:

e activities being undertaken
e potential hazards
e appropriate control measures

A completed risk assessment assists in minimising the risk of injury, property damage and
other losses, while helping ensure your event is conducted safely.

Download the Risk Assessment Template click here

Step 2 - Collect Third-Party Certificates of Currency

Any third-party provider participating in your event must hold their own current insurance.
This includes (but is not limited to):


mailto:ais@andrewsinsurance.com.au
https://assets.cdn.thewebconsole.com/S3WEB8955/images/CGU-General-Liability-Risk-Assessment-Template_C1347_REV0_0723.pdf?m=125c46aa5932cd8a30bfbb7a3574d5a0
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e amusement ride operators
e contractors

e stallholders

e food vendors

e entertainers

e service providers

Collecting Third-Party Certificates of Currency confirms that each provider has their own
Public Liability insurance, as they are not covered under the P&C Public Liability policy.

Step 3 — Submit Your Event for Review

Once you have completed your risk assessment, and collected all required Certificates of
Currency from third-party providers, submit these documents via the notification of event
form.

Some events may require additional information or specific conditions before approval can
be granted. Include any additional information that may assist us in assessing your event.

We recommend submitting your Notification of Event at least 14 days before your event.
More complex events may require additional assessment time.

Additional Documentation Required

Some events require additional information before approval can be provided.

Event Type Additional Requirements

Third-party

Certificates of Currency for all operators.
operators

Fire permit (or permit details), plus details of Rural Fire Service
Bonfires involvement. This information may be included within the risk assessm
under safety controls.

Overnight band . . . R, .
& If the P&C is providing food or running activities, include details of food
camps or other ) ]
camps safety procedures and event management controls in the risk assessme
Include alcohol management controls in the risk assessment. If the P&(
Events involving selling or serving alcohol, provide a copy of the liquor licence or
alcohol confirmation that a licence exemption applies. Anyone serving alcohol

must hold a current RSA qualification.


https://www.pandc.org.au/associations/noe/
https://www.pandc.org.au/associations/noe/
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Events That Do Not Require
Notification

The following activities are automatically covered under the policy
and do not require submission of a Notification of Event form.

e BBQs including Bunnings fundraising BBQs
e Raffles
e Uniform shop sales and pre-loved uniform stalls

e P&C-run canteens and P&C-run food stalls at athletics carnivals
and similar school events

e Chocolate drive fundraiser

e  Mufti days and Crazy Hair/Crazy Sock days

e P&C meetings

e Mother’s Day, Father’s Day and Grandparents Day breakfasts
e Father’s Day & Mother’s Day stalls

e Disco (referral required if battery-operated products such as
glow products and novelty items are sold)

e Bake sales

Events Requiring Referral and Approval

Some events require review by the insurer before cover can be
confirmed.

These events should not proceed until approval has been received.

e Events held off school premises
e Fetes/Fairs/Market Days
e Fun Runs & Colour Runs (Australian suppliers must be used)

e Third-party operated amusement rides/jumping castles/petting
z00s

e Events expected to attract more than 1,000 attendees
e Trivia Nights

e Working bees

e Events where there will be alcohol consumption

e Band Camps at third-party sites e.g. CRU Galston

e Fireworks & Bonfires

e Any event not listed under “Events That Do Not Require
Notification” or “Activities We Cannot Cover”



=T
e

INSURANCE !

\\V// SERVICES =
’//z\\‘ MDREWR TO BUSINESS FEDERATION E\l

Activities We Cannot Cover

Unfortunately, not every activity is eligible for cover under the P&C
insurance policy. If your event falls outside the policy, we may still
be able to arrange alternative insurance through another insurer.

Please contact us by phone or email and we will investigate
available options. Depending on the activity, you may be asked to
complete a separate proposal form so we can obtain the
underwriting information required to seek cover.

The following activities are not covered;

e P&C-run Billy Cart activities and races

e Mechanical Bull (ride-on)

e P&C-operated overnight camps or campgrounds
e Tractor-trailer rides

e Heavy machinery operated by P&C volunteers during Working
Bees

e P&C-operated amusement rides & Jumping Castles
e P&C-operated fireworks, laser tag, rock climbing, petting zoos

e Use of unregistered vehicles, including quad bikes and similar off-
road ATVs.

Still unsure?

We'd much rather answer your questions before your event than after something goes
wrong. If you're uncertain whether your activity requires notification or approval, please
contact us before making arrangements.

Phone 02 9680 1700 between 8am -4pm Monday — Friday

Email ais@andrewsinsurance.com.au

Or call and speak to Ms Jaime Cumbo jaime@andrewsinsurance.com.au 02 9680 1700
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